J. RAYNER & SONS LTD.

RISK ASSESSMENT & SAFETY RULES/PROCEDURES FOR STAFF/MANAGEMENT

Introduction

It is the policy of J. Rayner & Sons Ltd. and its affiliated companies that its operations are executed at all times in such a manner as to ensure the highest standards of health, safety and welfare of its employees and any other persons who may be affected by its operations.  

These safety rules have been prepared to assist staff to work safely through compliance with the various requirements of the Factories Act, Mines and Quarries Act, The Health & Safety at Work Act and any regulations made under them.  

All staff and any person we employ working at any of the Company’s sites, quarries or plants, must conform to these rules and on construction site. These rules are not intended to restrict the duties of staff or relieve them of any of their legal obligations to ensure safe working.  Any doubt or query regarding the application of these rules or any problem affecting the safety of plant or persons should be brought to the immediate notice of the Company Management.  

Staff are required to bring these rules to the attention of their employees or any hired labour, and to ensure they are understood and complied with.  

These rules are additional to any local managers rules, which can only be varied with the written authority of the Company.

Definitions

The “Company” means J. Rayner & Sons Ltd. and any other company associated with it for which the Company has responsibility for advising on matters of Health & Safety, and these rules shall apply at any site operated by those companies.  The “Management” means the Board of Directors or any other member of the Company staff to whom responsibility has been declared.  

Acceptance of Conditions

The staff acceptance of the Company’s orders to carry out the work includes acceptance of the Company’s Conditions of Contract and Safety Rules for staff and any of the Local Managers Rules.

Compliance with Safety Legislation and Local Site Regulations

All employees of J Rayner & Sons Ltd must observe and comply with the requirement of the Health & Safety at Work etc. Act 1974; the Construction Regulations, Factory Act, Mines and Quarries Act; Office, Shops and Railway Premises Act and all other existing legal requirements including any Local Site Regulations of the Company; particularly (but without limitations) those relating to safety, health and hygiene. 

All staff are required to ensure that your Supervisors are competent and that your fellow employees are instructed as to any hazards which exist at their place of work, and shall receive such training and supervision as may be deemed necessary to carry out their jobs safely and satisfactorily in consideration of other workers passing or in surrounding areas.  

Staff are required to sign a declaration form before commencing work to the effect that you are conversant with the Health and Safety at Work Act and that you will conduct your activities in accordance with the requirements therein.

Consultation

Before any work begins, contact must be made with the Management to discuss all safety aspects relating to the proposed works and to be advised by any local management rules.

This will enable a plan of work to be drawn up highlighting the points for special attention, such as storage areas for materials and equipment, pedestrian and vehicle routes, etc.

It will be the responsibility of the Management to ensure that his own employees fully understand the rules and work in a safe manner at all times.

Guarding and Fencing

Guards or fencing must not be removed from machines or the vicinity of plant without permission from the Management.  

All machinery and plant brought into the works by the staff must be fully safeguarded and protected to ensure the safety of all persons employed at or visiting the premises.

Use of Machinery

The Company’s machinery must not be operated by staff unless permission has been given by the management.  An employee shall not be allowed to operate any such equipment unless he has been fully trained and holds any requisite licence.  (A current driving licence shall be required to operate any Company vehicle).  

Staff bringing any machinery into the site shall comply with the statutory requirements relating to periodical testing and examination and, if requested, shall satisfy the management that these requirements have been complied with.  

Fire Precautions 

The employee shall discuss all fire precautions and arrangements with the management.  The employees must familiarise themselves with the siting of extinguishers and the procedures to take in the event of a fire.  All fires, however small must be reported immediately to the Management.  

First Aid

Responsible staff shall make themselves aware of First Aid arrangements and means of communication, and shall ensure that their fellow employees on site are also made aware of these particulars.  


Reporting of Accidents

All accidents and dangerous occurrences must be notified in writing immediately to the Management in addition to the relevant Inspectorate.

Protective Equipment

Management shall ensure that their employees are provided with all the protective equipment needed when carrying out their work.  All protective equipment shall be worn and used where necessary.  Safety helmets, eye goggles, hearing protection and safety footwear (with steel-capped toes and mid-sole protection) shall be worn on sites where such work requires it.  

Discipline

In the event of any contravention by the employees of these safety rules being discovered, either by the Management or by it being brought to the Managements knowledge by the Company’s Management shall be expected to take disciplinary action against the persons concerned and forthwith ensure these and other safety instructions are complied with.  

COSSH

Staff are required to bring to the notice of the Management any substances that they intend to bring onto the site which have a classification as given in the Control of Substances Hazardous to Health Regulations.  Such notice must provide the level of risk imposed by the substance and the precautions required to be taken during its use, carriage and storage on site.

Method Statements

Where required the Management shall provide a method statement for the work.  This statement shall include an assessment of the risks involved and the staff intended safety precautions to minimise those risks.  

-----------------------------------------------------------------------------------------------

DECLARATION

I/We hereby declare that I/we are conversant with the Health and Safety at Work etc. Act 1974 and will conduct my/our activities in accordance with the requirement and regulations contained therein.

I/we further declare that the matter set out in these terms shall form an integral part of any contract with the Company and that failure to comply with any such matters shall be construed as breach of such contract.  

I/we the undersigned have seen the Management’s nominated representative and have discussed with him the safety aspects of the work to be done.  I have received copy/copies of the J. Rayner & Sons Ltd. Safety Rules for Staff and local Management rules and I have read and agree to abide by the Company’s rules and conditions.  I am authorised to sign this document on behalf of the staff.  

Signed: ______________________________________________________________

Position: _________________________________Date: _______________________ 

Staff Name: ____________________________________________________

Address: _____________________________________________________________

_____________________________________________________________________
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